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PETJIAMEHT
paboThI ¢ JIEKTPOHHOMH MOYTOM
B MBJIOY r. Kepuu «/lerckuii cax Nel4 «Kopabaux»

1. OO He moJIoKEeHHs

1.1. MysuuunanbHoe GIODKETHOE OIIKOIBbHOE 00pa3oBaTeNbHOE y4YpexXIeHHe
r.Kepun Pecny6nuku Kpeim «Jletckuii can Ne 14 «Kopabnuk» (nanee — IIOY)Q_Q
HMEET CBOM a/ipec 3JIEKTPOHHOM 10uThI: semenjuksfl@mail.ru :

1.2. DnextponHas mnouyra B JIOY MOXeT HCHONb30BAaThCH TOJNBKO B
aJMHHHCTPATHBHBIX U 00pa30BaTEIbHBIX LIETSNX.

1.3. Tlons30oBaTend H BIAAENbLbl 3JEKTPOHHBIX IMOYTOBHIX SIIHUKOB IOJDKHBI
cobnoaTh NMpaBuiia U HHCTPYKIHH MO paboTe ¢ 3JeKTPOHHOM MMOYTOH, ITHYECKHe
HOPMBI OOIIIEHHUS.

1.4. Tlepen oOTNpaBieHHEM COOOIIEHHS HIH OTYeTa HEOOXOAMMO TNPOBEPUTH
NpaBOINKMCaHHe U IPaMMaTHKy TEKCTa.

1.5. ITonp30BaTeNsAM JAHHOI'O CEPBHCA 3aPEIIECHO:

- y4acTBOBAaTh B PacChUIKe MOCIAaHHH, HE CBS3aHHBIX ¢ OOpa3oBaTENbHON HIIH
aJIMUHUCTPATUBHOM AesTenbHOCTHIO JIOVY; i

- mepechUIaTh MO TMPOM3BOJIBHBIM ajipecaM He 3aTpeGoBaHHYIO MOTpeOUTENsIMH
uHpopmauio (cnam);

- OTIIPaBJIATH coo0meHus NPOTHBO3aKOHHOI'O UJIH HE3THYECKOI'O CONCPIKAHMS,
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- HCIOJb30BaTh MAaCCOBYIO DPACCBUIKY JJIEKTPOHHOM IIOYTHI, 3a HCKIOYECHHEM
HEO0OXOIUMBIX CIIy4aeB;

- JIEKTPOHHOE MOCIAHUE HE JOJKHO HCIOJIB30BATHCS Ui MEPECBUIKH CEKPETHOU
1 KOH(UEHIMATbHON HH(POPMAIIUY, PETJIAMEHT 0OMEeHa KOTOPBIMH YTBEPKAAETCS
MHBIMU HOPMATUBHO-TIPABOBBIMH AKTaMHU.

2. Ilopsinok 00padOTKH, NEepeIavYu U NPUEMA JOKYMEHTOB
110 3JICKTPOHHOM MoyYTe
2.1. Ilo »neKTpOHHOM TOUTE MPOU3BOAUTCS MOJYyUYCHHE U OTHpaBKa MHGOPMAIUU

3aKOHO/IaTEIPHOTO, HOPMAaTHBHO-TIPABOBOTO, Y4eOHOro, y4eOHO-METOAMYECKOTO
XapakTepa, a Takke JI000H npyroi WHGOpMaIlMH, COBMECTHMOW C IMPOIECCOM
oOpa3zoBaHuUs.

2.2. Ins 0O6paboTKH, nepesayd U mpueMa UHPOpMaIuU 10 JICKTPOHHOU MOYTe B
JIOY npuka3zom 3aBEeAyIOIIET0 HA3HAYAETCS OTBETCTBEHHOE JIMIO — OIEpaTop
3JIEKTPOHHOM TTOYTHI.

2.3. Ilpu co3manum »>aeKTpoHHOTO TouToBOro siuka (OIIA), caiita JAOY
OTBETCTBCHHOE JIMIIO HAMPABISIET B MYHUIMOAIBHBIA OpraH yIpaBICHUS
o0pa3oBaHHWEM CBOU 3JIEKTPOHHBIC PEKBHU3UTHI NI (OpMHUPOBaHUS Oa3bl JaHHBIX
00pa3oBaTeIbHBIX YUPEIKICHUN MYHHUIIUITAIIUTETA.

2.4. AJMUHHCTpALIHS JHOY JTIOJDKHA o0ecIieynTh OecniepeboitHOe
(YHKIIMOHUPOBAHHE CEPBUCA DJICKTPOHHOM IMOYTHI M PETYJISPHOE MOJYYCHHE U
OTMpaBKy HH(POpPMAIMHU B TEUYECHHUE BCETO pabOYero JHS.

2.5. OTBETCTBEHHOCTh 332 HEHAJICKAIIYIO MOATOTOBKY MH(OpMAIMU K mepeaade
M0 DJIEKTPOHHOM TMOYTE HECET aBTOp MHGOPMAIIMH, MPEANOIaracMoil K OTIPaBKe.
2.6. OTBETCTBEHHOCTb 3a OTIIPABKY aJpecary W IMOJYyYEHUE BJIECKTPOHHOM MOYTHI
HECET OINepaTop AIEKTPOHHOM ITOYTHI.

2.7. IlepenaBaemMble C MOMOIIBIO AJIEKTPOHHOW TOYTH OPUITHATBHBIC TOKYMEHTHI
JOJ>KHBI UMETh UCXOASIIMNA PETUCTPALMOHHBIN HOMED.

2.8. Bce mepenaBaembie y4eOHO-METONMYECKUE W CIPABOYHO-WH(DOpPMAIMOHHBIC
Marepualbl JIOJDKHBI TEpeaBaTbCsi C CONPOBOAUTEIBHBIM NHUCbMOM. Jliis
OTIIPaBKH DIJIEKTPOHHOTO COOOIIEHUS IMOJIb30BaTeNb O(MOPMIISIET JTOKYMEHT B
COOTBETCTBHUM C TPEOOBAHUSMH MO AEIOMPOU3BOACTBY, yTBEpkAeHHbIMU B JJOVY.
2.9. Ilpu nonyyeHuu 3IEKTPOHHOTO COOOIIEHUS ONEepaTop:

- mepefaer JOKYMEHT Ha paccMoTpeHue aamubuctpanuu JIOY wim B ciydae
MMEHHOT'0 COOOIIIEHUS - HEMIOCPEACTBEHHO ajipecary;



- B CJIy4a€ HCBO3MOKXHOCTHU IMPOUTCHUA 3JICKTPOHHOTI'O COO6IHCHI/I$I YBCAOMIIACT 00
9TOM OTHPABUTCIIA.

2.10. OrnpaBka M TMOJYYEHUE DIIEKTPOHHBIX JOKYMEHTOB OCYILIECTBIISIETCA C
HCIIOJIb30BAaHUEM MPOTPAMMHBIX MPOJAYKTOB, MpEIHAa3HAYEHHBIX JUIsl paboOThI ¢
ANEeKTpOHHOMN noutoii B JJIOY.

2.11. Yyer aneKTpOHHBIX JTOKYMEHTOB OCYIIECTBIISIETCS IYTEM PEruCTpauvd B
’KypHaJe perucTpalyuy BXOASIIMIMNX / UCXOIAIUX JOKYMEHTOB.

2.12. DnexTpOHHbIE JOKYMEHTHI AYOJHMPYIOTCS B BHJAE KOMHM Ha OyMaKHBIX
HOCHUTENSIX C INPUCBOCHUEM HOMEpPA BXOIAIIETO WJIM HCXOMSIIETO JOKYMEHTA.
Cpoxu uX XpaHEHUS PErJIAMEHTUPYIOTCSI UHBIMU HOPMATUBHBIMU aKTaMHU.

3. OTBeTCTBEHHOCTH

3.1. U3menenue HammeHoBaHus odumuansHoro DI JIOY cormacoBbiBaeT co
cnenuanucTaMu YmpasieHus: oopazoBanust aaMuHucTpanuu r.Kepun PecnyOnuku
KpbiM, BegymuMu 3J€KTPOHHBIM JOKYMEHTOOOOPOT M  OTBEUAIOIIMMU 34
MH(POPMATU3ALUIO CUCTEMbl MYHUIIUNIATBHOIO 00pa30BaHMUsL.

3.2. Ilo dakry wumsmenenus odumumansaoro OIS JIOY o00s3aHO yBEeIOMUTH
MH(GOPMAIIMOHHBIM MTMCHMOM YTIpaBjieHue o0pa3oBaHus aiMUHHUCTpanuu r. Kepun
Pecniyonuku Kpesim 3a 3 paGoumx mgust g0 cMmenbl OIS ¢ ykasanuem patel, C
KOTOPOIl M3MEHEHHUS BCTYIAIOT B CHILY.

3.3. OTBETCTBEHHOCTD 32 (PYHKIIMOHHPOBAHUE DIIEKTPOHHOTO JOKYMEHTO0OOpOTa
B yupexaeHuu HeceT 3aBeayronuii JJOVY.
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